ADP Employee Self Service
403(b) contribution change

* 403(b) contribution changes can be made at any time during the year.
You do not need to wait for open enrollment!

 The IRS adjusts contribution limits every year. Check that you do not
over contribute!
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ADP Login ﬂ?

 www.workforcenow.adp.com Welcome to ADP®
1. Enter your User ID and click the Next —
button (R — lser i |
EE3nLFC
* Once you click the Next button the
Password field will appear [_] Remember user ID @
2. Enter your Password and click the Sign 2 | < Password I
In button | |

* Onceyou Signin
* ADP will send you a verification code
3. Enter the verification code

Need help signing in?

New user ? Get started

* Ifyou forget either your User ID or
Password, select the link “Need help
signing in? [f)] Download the ADP mobile app

Scan the QR code with your device to begin (If your employer supports
the mobile experience). Secure and convenient tools right in your
hands for simple, anytime access across devices.

LEARN MORE -


http://www.workforcenow.adp.com/
http://www.workforcenow.adp.com/

Need Help Signing In Window <@ _Forgot Password X

If you don’t remember your password, enter your user |D and the mobile phone number
or email address associated with your account.

* Once you click on “Need
help signing in?” User 1D

[ Enter user 1D ]

* A new window will open-
follow prompts for Forgot
PaSSWOr-d or o Mobile Phone Number

[ ) Clle the l.lnk Forgot user [US * Enter phone number ]
ID? And follow prompts

© Input is required

O Email Address

Enter email address




Need Help Sighing In Window

* Once you click on “Forgot
User ID?”

* A new window will open-
follow prompts for Forgot
User ID

* To retrieve your user |D,
enter the mobile phone
number or email address
associated with your
account.

< g ForgotUseriD

X

To retrieve your user |D, enter the mobile phone number or email address associated

with your account.

Forgot password?

® Mobile Phone Number

PSS = Enter phone number

Email Address

Enter email address




ADP Home Page
Myself Tab



Navigate to Myself > Benefits > Enrollments
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In the Enrollments Window, select the link “Year Round Enrollment”
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Year Round Enrollment
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Qualifying Life Events ’ Items to Review Annually



In the Year Round Enrollment window, select Enroll in Benefits
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The Additional Benefits window will pop up, and here you can enroll or
edit your 403(b) plan dollar amount or percent for Pre-tax or Roth.

# Back ta Enroliments

Year Round Enroliment &
ame Additional Benefits
Manage dents and 8
T maximize yaur coverage, view additional benefits you may Be eligithe ta earall in
| Enroll in Benefits
Your Cost Per Paycheck Costz £
[ Bansfite ahangse will start on 07/23/2026
| Addrtional Benefits
Review an 4 Canfirm ~
-ﬁ]ﬂ 403(b) plan
MNeo Coverage  Curen
ur avalable benefit option i 4038 Plan §. e if it's right for you.
The yellow &l 403(b) plan

highlighted boxes
are choices
within the 403b
Plan- Pre-tax
dollar amount or
Pre-tax percent
or Roth dollar
amount or Roth
percent

TIAA Financial Services: $03B Plan % cwrant | edne | waive |
Effective Date: May 1, 2026
Your cantribution: $8.000,00
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Make Sure to confirm your details when editing or enrolling.

Available Plans

Retirement and Savings - 403(b) plan

Smiact

1 Plan Available
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Enrolling

Available Plans

Retirement and Savings - 403(b) plan

Zelact the plan that meets your needs.

1 Plan Available

&Im}m 403E Plan %

Providar

[ TIAA Financial Services

Contribution Details

Contribution Typa Parcsntiegi of Earnings

. Percentage - | ] Ei %

Maximum 100% of Emplayee’s Applicable Eamings

A Conifinm tha datads for this plan sakegon.

W) Efilar your plrcantage of aenings bo view the cost.

Confirm details

Back



Thank You!
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